
Completing Flex Plan Form 
(Attendance Consideration)


1. Log into AIM Faculty Portal.


2. Agree to Access Policy.


3. Click Flex Plan under the Home menu.


https://bachelor.accessiblelearning.com/s-Auburn/


4. Click View, this will open the Flex Plan Form. 




5. Complete the List of Questions. 




6. Upload Syllabus. Instructors have the option to upload a syllabus to better 
help OA facilitate the accommodation based on your course policies.  




7. Instructors have the option to copy the form to the same course or to other 
courses. Select the option that applies: Other Requests in the Same 
Course or Other Requests in My Courses. 







8. Under Form Submission, check I agree to the statement listed and click 
Initiate and Request Review.  




9. The student’s assigned Accommodation Specialist will review the form and 
send the form to the student for completion. 



